UBND HUYEN THANH OAI CONG HOA XA HQI CHU NGHIA VIET NAM

HOI PONG TUYEN DUNG VCGD Déc 1ap — Tw do — Hanh phic
S6:04 /QP-HPTD Thanh Oai , ngay 2#thang 0/ nam 2025
QUYET PINH

Phé duyét ngi dung, danh muc tai liéu on tap thi Vong 1
ky tuyén dung vién chirc lam vi€c tai cac co sé giao duc cong lap
truc thu¢c UBND huyén Thanh Oai nam 2024

HQI PONG TUYEN DUNG VIEN CHUC HUYEN THANH OAI

Can cir Ludt Vién chire; Ludt sira doi, bo sung mot s6 diéu ciia Ludt Cdn
bo, cong chirc va Ludt Vién chure;

Can cir Nghi dinh so6 115/2020/NP-CP ngay 25/9/2020 cia Chinh phii
quy dinh vé tuyén dung, sit dung va qudn Iy vién chirc; Nghi dinh so
85/2023/NP-CP ngay 07/12/2023 vé sira doi, b6 sung mét sé diéu ciia Nghi dinh
6 115/2020/NP-CP ngay 25/9/2020 ciia Chinh phii;

Can cit Thong tw s6 06/2020/TT-BNV ngay 02/12/2020 ciia B Ngi vu vé
viéc ban hanh Quy ché té chitc thi tuyén, xét tuyén cong chirc, vién chikc, thi
ndng ngach cong chirc, thi hodc xét thang hang chirc danh nghé nghiép vién
chive; ndi quy thi tuyén, xét tuyén céng chirc, vién chirc, thi ndng ngach cong
chire, thi hoac xét thang hang chire danh nghé nghiép vién chirc;

Can cit Quyét dinh sé 25/2021/QD-UBND ngay 19/11/2021 cua UBND
thanh phé Ha Ngi ban hanh Quy dinh vé qudn Iy to chire bé mdy, bién ché, can
bg, cong chirc, vién chitc, nguoi lao dong trong t6 chirc hanh chinh, don vi s

nghiép cong ldp, doanh nghiép c6 von nha nuée thudc tham quyén quan Iy cia
UBND thanh pho Ha Néi;

Can civ Quyét dinh sé6 8464/0D-UBND ngay 12/12/2024 ciia UBND
huyén Thanh Oai vé viéc phé duyét chi tiéu va ban hanh Ké hoach t6 chirc tuyén
dung vién chirc lam viéc tai cac co so gido duc cong lap truc thudc Uy ban nhan
din huyén Thanh Oai nam 2024; Théng bdo sé 1145/TB-UBND ngay
16/12/2024 ciia UBND huyén Thanh Oai vé viéc tuyén dung vién chirc gido vién
lam viéc tai cac co so gido duc cong ldp truc thuéc UBND huyén Thanh Oai
nam 2024,

Theo dé nghi cua Hoi a"éng tuyén dung vién churc lam viéc tai cdac co so
giao duc cong lap truc thuoc UBND huyén Thanh Oai nam 2024.

QUYET PINH:

Piéu 1. Phé duyét ndi dung, danh muc tai liéu 6n tap thi Vong 1 ky tuyén
dung vién chtrc lam viéc tai cac co s¢ gido duc cong 1ap thugc UBND huyén
Thanh Oai nam 2024, nhu sau:

- Phén kién thuc chung: theo Phu luc s6 01;
- Phan Ngoai ngii: theo Phu luc s6 02;
(C6 c&c Phuy luc chi tiét kém theo)



Piéu 2. Giao Phong Noi vu huyén chu tri, phbi hop véi cac don vi lién quan
cong khai Quyét dinh phé duyét ndi dung, danh muc tai liéu on tap thi Vong 1 ky
tuyén dung vién chuc lam viéc tai cac co s& gido duc cong lap thuéc UBND
huyén Thanh Oai nim 2024 trén cong thong tin dién tir ciia huyén dé thi sinh
biét thuc hién 6n tap; cung Cﬁ,.p ndi dung 6n tap cho don vi xay dung dé thi dé
thuc hién cong tac 1am dé thi, dap an.

Piéu 3. Quyét dinh nay cé hiéu luc thi hanh ké tir ngay ky.

Chanh Vian phong HBDND va UBND huyén, Truong phong Noi vu huyén,
Hoi dong tuyén dung, Thu truéng cac co quan, don vi, to chirc va cac ca nhan co
lién quan chiju trach nhiém thi hanh Quyét dinh nay./. 7

Noi nhan: TM HOI DONG TUYEN DUNG
- Nhu biéu 3;

- S& No6i vu TP. Ha Noi;

- Thuong tryc: Huyén iy, HDND huyén;
- Chu tich, cac PCT. UBND huyén;

- Luvu: VT, HDTD (T, 4)...

HU TICH UBND HUYEN
Vii Quynh



PHU LUC 01
DANH MUC TAI LIEU ON TAP THI VONG 1 - KIEN THUC CHUNG

KY THI TUYEN VIEN CHUC LAM VIEC TAI CO SO GIAO DUC CONG LAP
TRU'C THUQC UBND HUYEN THANH OAI
(Ban hanh kém theo Quyét dinh sé:.04../0D-HPTD ngay .24/.01/2025

cua Hoi dong tuyén dung vién chirc)

I. Phwong thirc lam bai

- Thi sinh dugc kiém tra hiéu biét Vé‘ phap ludt vién chuc, chu truong,
duong 101 cua Dang, chinh sach, phap luat vé nganh, linh vyc tuyén dung, dang
bai trac nghiém khéach quan trén may vi tinh, moi cau hoi bao gom 04 phuong 4n
tra 101 va chi ¢6 duy nhat mgt phuong an dang.

- Thoi gian 1am bai: 60 phut (60 cau hoi).
I1. N§i dung on tap

1. Luat Vién chuc s6 58/2010/QH12 ngay 15/11/2010;

2. Luat s6 52/2019/QH14 sira d6i, b6 sung mot sé diéu Luat Can b, cong
chuc va Luat Vién chue.

3. Luat Gido duc sd 43/2019/QH14.

4. Nghi dinh §6 115/2020/ND-CP ngay 25/9/2020 cua Thu tudéng Chinh
phu quy dinh vé tuyén dung, stir dung va quan ly vién chuec.

5. Nghi dinh s6 85/2023/ND-CP ngay 07/12/2023 cua Thu tuéng Chinh
phu stra doi, b6 sung mét so di€u cua Nghi dinh so 115/2020/ND-CP ngay
25/9/2020 vé tuyén dung,str dung va quan 1y vién chuec.

6. Nghi dinh sO 112/2020/ND-CP ngay 18/9/2020 cua Chinh phu quy
dinh vé xu ly ky luat d6i vdoi can b, cong ’chl'rc, vién chic (nd1 dung quy dinh
chung va cac ndi dung quy dinh lién quan dén vién churc).

7. Nghi dinh sé 71/2023/ND-CP ngay 20/9/2023 cua Chinh phu sta doi,
b6 sung mot sd diéu cua Nghi dinh s6 112/2020/ND-CP ngay 18/9/2020 cua
Chinh phu quy dinh vé xt 1y ky luat ddi voi can bo, cong chirc, vién chirc (ndi
dung quy dinh chung va cac ndi dung quy dinh lién quan dén vién chirc).

8. Thong tu b 06/2019/TT-BGDDT ngay 13/8/2020 cua B6 Giao duc va
Dao tao quy dinh Quy tac ung xu trong co s¢ giao duc mam non, co s& gido duc
pho thong, co s& gido duc thuong xuyén.

9. Thong tu s6 6/2020/TT-BNV ngay 02/12/2020 cia Bo truong Bo Noi
vu ban hanh Quy ché t6 chtrc thi tuyén, xét tuyén cong chirc, vién chirc, thi nang
ngach cong chuc, thi hodc xét thang hang chirc danh nghé nghiép vién chirc; Noi
quy thi tuyén, xét tuyén cong chirc, vién chirc, thi nang ngach cong chirc, thi
hodc xét thang hang chirc danh nghé nghiép vién chrc.



PHU LUC 02
DANH MUC TAI LIEU ON TAP THI VONG 1 - NGOAI NGU

KY THI TUYEN VIEN CHUC LAM VIEC TAI CO SO GIAO DUC CONG LAP
TRU'C THUQC UBND HUYEN THANH OAI
(Ban hanh kém theo Quyét dinh sé:.04../0D-HPTD ngay ..24/01./2025

cua Hoi dong tuyén dung vién chirc)

MON TIENG ANH

I. Phuwong thirc 1am bai

- Thi sinh dugc kiém tra k§ ning str dung ngon ngi, k§ ning doc, viét
mon Tiéng Anh, dang bai tric nghiém khach quan trén may vi tinh, mdi cau hoi
bao gdm 04 phuong 4an tra 10i va chi c6 duy nhat mot phuong an dang.

- Trinh d6 twong duong bac 3 Khung niang lwe ngoai ngir 6 bac danh
cho Viét Nam ban kém theo Thong tu s6 01/2014/TT-BGDDT ngay 24/01/2014
cua B0 gido duc va Pao tao.

- Noi dung: Ngoai ngit dung dé giao tiép hang ngay.

- Gido trinh tham khao: Lifelines, life A2-B1l, New Headway (Pre-
intermediate), New English File (Pre-intermediate)
I1. N§i dung on tap
A. Thi caa dong tir, dang ctia dong tir, bi dong:
1. Tenses (Cac thi/thoi)

- Present simple: states, habits, truths

- Present continuous: actions that are happening at present

- Present perfect simple:

* Recent past with just

* Indefinite past with never, ever (experience with ever, never)

* Unfinished past with for, since

- Past simple: past events/ finished actions in the past

- Past continuous: actions that were happening at a specific moment in the
past

- Future with going to: future plans
- Future with will, shall

Eg:
1. She  towork every day by bus.

a) go b) goes C) going d) to go
2. Thesun __ inthe east.

a) rise b) rises C) rising d) to rise

2. Conditional sentences (CAu diéu kién):
- Type 1: If + present simple, future simple
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- Type 2: If + were/ V-ed, would/wouldn’t... + V

Eg:

1. Ifit __ (rain) tomorrow, we __ (stay) at home.
a) rains / will stay b) will rain / stay
c) rain / will stay d) rained / would stay

2. If1 ___ (have) more money, | (buy) a new car.
a) had / bought b) have / will buy

c¢) would have / bought d) had / would buy
3. Modal verbs (Péng tir khuyét thiéu):
- can (ability now, request)
- could (ability in the past, possibility; polite request, suggestions)
- should, shouldn’t (advice)
- have to (must do smt)
- may/might (weak possibility at present or in the future)
- would (wishes, preferences)

Eg:

1. When | was a child, | speak three languages fluently.
a) can b) could C) may d) would

2. you pass me the salt, please? It's quite far from me.

a) Can b) Should ¢)Would d) Might
4. Forms of verbs and Verb Patterns:
- Imperatives
- Infinitives (with and without to) after verbs and adjectives
- Gerunds (-ing form) after verbs and prepositions

- Gerunds after prepositions

- Verbs followed by the gerund (common only)
- Verbs followed by an infinitive
Eg:
1. My mother advised me ___ early tonight.
a) sleep b) to sleep c) sleeping d) sleeps
2. quietin the library!
a)Being Db)Tobe <c¢)Be d) Is

5. Passive voice (Cau bi dong):
- Affirmative Passive of: Present Simple, Past Simple, Present perfect

simple, Past simple; Past continuous. Future with going to, Future simple with
will, shall

Eg:

1. Scientists this discovery last year.
a) are discovering b) will be discovered
c) were discovered d) discover
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2. The new library next month.

a) is opening b) will be opened c) opens  d) will open
B. T loai
1. Nouns (Danh tir)
- Singular and plural nouns (regular and irregular forms)
- Countable and uncountable nouns with some and any
- Compound nouns
- Possessive case with s & s’

Eg:
1. How many are there in your family?

a) child b) children c) childs  d) childrens
2. This s house and that is hers.

a) Alice's b) Alice c) of Alice d) of Alice's

2. Adjectives (Tinh tir):
- Colors, size, shape, quality, nationality
- Cardinal and ordinal numbers
- Possessive: my, your, his, her, etc
- Quantitative: some, any, many, much, a few, a lot of, every.

- -ing/ -ed

- Comparative, equality and superlative (regular and irregular)

Eg:

- Tom is from England. He is .............. (England, English, Germany, German).
- I would like to buy this ......... book. (interesting, interested, boring,
bored)

3. Adverbs (Trang tw):
- Regular and irregular forms of adverbs
- Manner (quickly, carefully, etc.)
- Frequency (often, never, twice a day, weekly, etc.)
- Definite time (now, yesterday, already, just, yet, etc.)
- Degree (with adjectives/adverbs: very, too, so, quite, so much, a lot, etc.)
- Place (here, there, etc.)
- Sequencing (first, then, after that, etc.)
- Certainty (maybe, perhaps)
- Attitude, viewpoint (actually, unfortunately, of course, etc.)

Eg:

- He can run very ......... No one can catch him. (fast, fastly, slow,
slowly)

- Linh does her work very ......... She is a good worker. (careful,

carefully, bad, badly)



4. Pronouns (Pai twr):

- Personal (subject, object)

- Impersonal: it, there

- Demonstrative: this, that, these, those

- Indefinite: something, everybody,some, any, etc.

Eg:

- That man is my boss. .......... manages the office well. (He, His, She, Her)

e, computers are made in Japan (This, These, They, There).

= reeeenen wants to be happy. (Everybody, Something, Nobody, Anything)
5. Articles (Mao tir/Quan tir):

- a/an + singular countable nouns

- the + countable nouns (singular and plural)/ uncountable nouns

Eg:
-Thave......... aunt in America. (a, the, an, @)
- They live in .....(a, an, the, @) house in the country ......... house is

large. (a, an, the, @)
6. Prepositions (Gi6i tw):
- Location: to, on, inside, next to, at (home), etc.
- Time: at, on, in, etc.
- Direction: to, into, out of, from, etc.
- Instrument: by, with
- Prepositions following:
* adjectives: afraid of, interested in...
* verbs: laugh at, ask for,etc.

Eg:
- Do youhavetogo............. work at weekends? (at, to, in, on)
- They arrived here ............. (on, at, in, of) August 1%,

7. Connectors (Tir ndi):
- and, but, although
- when, while, until, before, after, as soon as
- because, since, if, however, so, also

Eg:
- He went to school late ......... he missed the bus. (when, but, because, so)
- The children .......... games while their parents ............ together.

(were playing/ were chatting, played/ chatted, play/chat, have played/have
chatted)

8. Interrogatives (Tir dé hoi):
- What, What (+ noun)
- Where, When
- Who, Whose, Which
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- How; How much; How many; How often; How long.

- Why

Eg:

- from Hanoi to Da Nang? (How far, How far it is, How far is it,
How far is)

R do you work?” “In Hanoi”. (What, How, Where, When)
9. Quantifiers (Tir chi s6 lwong)

- each, all, both, no

- all of, some of, both of, many of, any of, each of, (a number) of

E.Q.

- I have two sisters. .......... them are farmers. (Both of, Some of, Each of,
All of)

- [ can’t buy that shirt. I have .......... money. (Some, all, no, each)

10. Relative clauses(Ménh dé quan hé):
- Defining relative clauses with which, who, that
- Non-defining relative clauses with which, who

Eg:

- We are talking about the man ......... set first foot on the Moon. (which;
who; which; who)

- I love the manager ........ you are talking about. (which; which; that; that)

11. Question tags (Cau héi duoi):
- Limited range of question tags

E.Q:
- It is interesting, ............ 1t? (is, isn’t, was, wasn’t)
- They go to school, ............ they? (do, don'’t, did, didn’t)

Read the following passage and choose the best answer by circling A, B, C or
D.

| was born in Newcastle, a city in the North East of England. Newcastle is
on the bank of the River Tyne. It is quite big, with a population of about 200,000
people. There is a cathedral and a university.There are five bridges over the
River Tyne, which link Newcastle to the next town, Gateshead, where there is
one of the biggest shopping centers in the world. A few years ago, the main
industries were shipbuilding and coalmining, but now the chemical and soap
industries are important. | moved to London ten years ago but | often return to
Newcastle. | miss the people, who are very friendly, and | miss the beautiful
countryside near the city, where there are so many hills and streams.

1. Newcastle is__.
A. a city in the North of England
B. a city near the North East of England
C. a city in the North East of England
D. a small town in England
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2. The population of Newcastle is _

A. 200,000 people
B. about 200,000 people
C. much less than 200,000 people
D. much more than 200,000 people
3. Gateshead has one of ___in the world.
A. the biggest shopping centres
B. the most beautiful countryside
C. the largest rivers
D. the most important shipbuildingindustries
4. According to the passage, the writer__.
A. doesn’t live in Newcastle any more
B. has come back to live in Newcastle
C. is still living in Newcastle
D. has never returned to Newcastle
5. Which of the following is NOT TRUE about Newcastle?
A. it is next to Gateshead.
B. its main industry now is shipbuilding.
C. it has a cathedral and a university.
D. its people are friendly
12. Phrasal verbs (Cum d§ng tir)

Eg:
1. Feel free to ........ if you need some help with the assignment.
A. call of B. call around
C. tell D. call in
2.1love ........ doing D.I.Y. It makes me feel so relaxed.
A. diving into B. counting on
C. diving onto D. diving at

13. Sentencestructures for rewriting:
- What + be + the price of + noun?
- How much + be + noun?/ How much + do/does + noun cost?
- show the way to, how to get to
- have + noun / There + be + noun
-S+be +adj + pre. + V.
- S+ V + adverb.
- spend time + V-ing
- It takes/took smb + time + to-V
- remember to-V, don’t forget to-V
- like to-V/ V-ing



- be fond of/ keen on + V-ing

- To- VV/ gerund + be + adj.

- It’s + adj + to-V.

- too + adj/adv + to-V

- S0 + adj/adv + that + negative/ positive
- adj/adv + enough + to-V

- Combine sentences by using relatives: who, whom, which...
- Conditional sentences.

- Present situation - Conditional sentence Type 2.
- Active - Passive

- Comparisons.

- Shall....? (as offers)

- be sure + clause

- Let’s ... (as suggestions)

- What a/an + noun phrase (+ clause)

Eg:

3. | cut these flowers yesterday morning.

= These flowers ...........cccooeiiiiiiinin.n,

4. Somebody cleans the room everyday.

2Theroom ......oovvvvviiiiiiiiiin..
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